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MEMORARDUM FORs  Chie?, Finance Diviation
SUBJECT: Beprasentation Allowances
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For the guldance of certifying officors and others eoncerned with
representation allowances, following is an excsrpt from & memorandum
from the Chief of Operations, DD/P, to several Station Chiefs abroad:

o o o The question often arises as to whethsr a
particular item should be charged to representation,
aperating, or station overhead expense. The following
criteris is offered for your guidance on this questiom:

a. Uhen 1t is mecescary that sn official
vehicle and driver be provided full time for
offigial transportstion of the Chief of Station,
the cost of guch wehicle and driver should be
charged to station overhead. If an additional
driver should be hired for a speoific operation
or a specific representstiomal function, the
cost should be chargesbls to operations or
repregentation, as appropriate,.

be It is expected thet you will pay from
peraonal funds the sslary and other comts
essentisl for household servants for the
normal living snd entertaimment requirements
of your femily. The salary and other sosts
of extra houachold servants should be ehargsd
entirely aguinst representation allowance
even though they msy al=o be used in conmection
with operational functions. If caterers or
edditional servants are engsged exclusively
for a specific operatisnal purpose, such
additional costs are chargsable to operations.
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g« Club dues other than those custorarily
borng as a personal expense will normelly be
charged to an opsrational account (Project,
A, or DATO) based on ths »eason for the
sewbership in the olub, In some instances
1% is recognized that the primary rcason for
joining a olub 4e repressntational, in which
event, the cost should be chargedé to repre-
sentation.

ds The ooat for maintenancs of quarters
{other than additionsl servanits) sultabis te
the position of the Chiel of Station will be

W averhead under suthority

6. The cost of enterizinment designed
for representational purposes le chargesble
to representation sllowance even theagh
operations may benefit materially from the
furction. If 3 spscific function is intended
exclugively for operational purposes, the
direct costas (but not & portion of the cone
tinuing costs of maintaining the household)
should be charged to operations {(Project,
o4, or 1570, &s appropriate) within the
1imitations of authorizations for those
Purposes.”
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Special Support Assistant/DIE

SSA=-ID/S:VRT/ms (7 Dec. 59)
Tistribution:
Orig. & 1 - Addressee

1 - SSA-ID/S Chrono
1 - SSA-DD/S Subject .

Approved For Release 2002/01/22 : CIA2RDP68-00140R000100080124-6



Approved For Release 2002/01/22 : CIA-RDP68-00140R000100080124-6

Copies of the attached
wiit-be sent to:

WH
WE
SR
NE
FE
EE
AF

L
o

Approved For Release 2002/01/22 : CIA-RDP68-00140R000100080124-6



